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i OO0mue noJIokKeHUus

1.1.  Hacrosimee nosnoxeHue periameHTHpyet JesitesbHocTh Oubnmoreku ['BOY Ilkouisl
Nel1360 (nanee — Ilkona).

1.2, Hacrosimee nonoxenue pazpaboTaHO B COOTBETCTBHH ¢ ['pakaaHCKUM KOJIEKCOM
Poccuiickoit ®enepannn, Penepanbibiv 3akoHom oT 29.12.2012 Ne 273-P3» «O6 oOpa3oBaHuH B
Poccuiickoit ®enepauun», OenepansubiM 3akonoM Poccuiickoit @enepanun ot 29.12.1994. Ne78-D3
«O 6ubnuoreunom aene» , DegepanbubiM 3akoHoM ot 25.07.2002 r Ne 114-D3 «O npoTuBOAEHCTBUH
IKCTPEMHUCTCKOH aesitenbHocTH» U Ne 436-D3 ot 29.12.2010 r «O 3amuTte aeted oT MH(pOPMALUH,
MPUYMHSIOMH BPE UX 370POBLIO U pa3BuTuio» ,DenepanbHbiv 3akoHOM «OO OCHOBHBIX rapaHTHAX
npaB pebenka B Poccuiickoit @eneparmn ot 24.07.1998r .Nel124 @3, npuxazom Munduna Poccuu or
30.03.2015  Ne52H «OO6 yrBepiieHHH (POPM NEPBHYHBIX YUETHBIX JIOKYMEHTOB M PETHCTPOB
OyXxranTepckoro yd4era, NPUMEHSIEMbIX OpraHamMHM TIOCYJapCTBEHHOH BIacTH (rocylapCTBEHHbIMH
OpraHamu), OpraHaMH MECTHOIO CaMOYTIpPaBJIE€HHs, OpraHaMM YIpPaBJIECHUS [OCYAApCTBEHHBIMU
BHEOIO/KETHBIMK  (DOHIAMM.,  TOCYZApCTBEHHbLIMM  (MYHHUMNAIBHBIMH)  YUPEXKJICHUSIMH, H
MeTonyeckux ykazaHuii o ux npuMeHeHuo», npukazom MuukyabTypsl Poccun ot 08.10.2012
Ne 1077 «O6 yrtBepxaenuu [lopsaka ydera AOKYMEHTOB, BXOASALIMX B cOCTaB OMOIHOTEUHOro
¢donna», nuceMoM MunoOpa3oBanusi Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHom
noJjioxeHnu o 6GubnroTexe 0011e00paz0BATENLHOIO YUPEIKICHHUS), B COOTBETCTBHH € Y CTaBOM
'OV Illkona Nel1360.

1.3. bubnmorexka sBasercs cTpyKTypHbiM mnozapazaenenueM lllkonsl, yuyacTByrouwmm B
y4eOHO-BOCIIMTATEILHOM Mpolecce B Leisix obecriedeHusi rnpaBa y4yaCTHUKOB 00pa3oBaTesibHOrO
npoiiecca Ha OecruiaTHoe MoJb30oBaHKe OUOINOTEUHO-HH(DOPMALIMOHHBIMH peCypCamHu.

1.4.  JlestenbHocTh OuOnuorexu Illkonwl (nanee - OubnuoTeka) OTpa)kaercss B ycTaBe
[Ikonsl. ObecnieueHHOCTL OUOMHOTEKH YyYeOHBIMH, METOJAWYECKUMH U CIPABOYHBIMHM JOKYMEHTaMH
YUHTBIBAETCS MPH JMLEeH3upoBaHuu I1Ikobl.

1.5, bubnuorexa PpyKOBOACTBYETCS B CBOEH JESTENLHOCTH (DEEpAIbHBIME 3aKOHAMHM,
ykazamMu u pacnopspkenusmu  [Ipesumenta Poccuiickoit  ®enepaiiii, MOCTAHOBICHHSIMH U
pacniopsbkenusimu IlpaBurensctBa Poccuiickoit Denepauni 1 UCMOJHUTENIBHBIX OPraHOB CyOBEKTOB
Poccuiickoit @enepauuun, pemieHHsMH COOTBETCTBYIOUIEr0 OpraHa ylpasieHHs 00pa3oBaHHEM,



yCTaBoM 00111€00pa30BaTeIbHOTO  YUPEIKIAECHUs, MOJOKEHHEM O OuOIHOTEKE, YTBEPIKICHHBIM
aupekTopom [1IKobI HITH YTTOJIHOMOYEHHBIM UM JIMLIOM.

1.6.  IlopsanoK noib30BaHMS HCTOUHMKAMM HH(MOpPMAlMHK, ME€peYeHb OCHOBHBIX YCIYI M
YCJIOBUSL MX MPEIOCTABJICHHs OMpPEIENAIOTCS HACTOSALINM T10JI0KeHHeM 0 OHOIHoTEKe W MpaBuiaMu
MoJIb30BaHUs OUOINOTEKOMN, YTBEpIKICHHBIMU AnpekTopom [lIkobL.

1.7.  ObGmeoOpa3oBaTenbHOe yupeikJeHHe HECeT OTBETCTBEHHOCTb 3a JOCTYIIHOCTb M
Ka4yecTBO OMOIMOTEYHO-UH(DOPMAILTOHHOTO 00CTYKHBAHUS OUOIHOTEKH.

1.8. B Oubnuorexe 3anpemaertcsi M3/aHWE H PACMPOCTPAHEHHWE TIEUATHBIX, ayaHO-,
ayqMOBHU3yallbHbIX W HHBIX MaTEpUAlOB, COAEpXKalUMX XOTs Obl OJIMH M3 TIPU3HAKOB,
NpelyCMOTPEHHBIX YacTbio nepBoi cratbu 1 DenepanbHoro 3akona ot 25 utosst 2002 r. Ne 114-03
«O mpoOTHBO/ICHCTBUH SKCTPEMUCTCKOM JESTEIILHOCTHY.

1.9.  Cornacuo tpeboBanusm ®3-436 ot 29.12.2010r. «O 3ammre jeTei oT MH(OpMALIKH,
NMPUYMHSIONIEH Bpea MX 3JI0POBBIO M pa3BuTHIO» TJ. 2, cratbu 6-10, Kk yciayram mnojb3oBaresei
NpeAoCTaB/IsIIOTCS  (DOHBI  HAYYHO-TEJArOrMuecKoi, MeTojuvyeckoi, yueOHOH, OTpaciieBOM,
CIIPaBOYHOM, XYJ0)KECTBEHHOMH, a TAKkKe NEPHOJAUUCCKHUE U3/IaHUsI HA TPAAULIMOHHBIX W 3JIEKTPOHHBIX
HOCHTENSIX MH(OPMAIMU, KaXKIbIH JOKYMEHT KOTOPOTO MMEET 3HaK WH()OPMALMOHHON MPOAYKIIUH
(rpaduyeckoe W (MaM) TeKCTOBOe 00O03HAUEHME), COOTBETCTBYIOLIMI BO3PACTHBIM KaTEropHsiM
11071b30BaTeNEN.

1.10.  Opranusauust 06ciyKuBaHUs yYaCTHUKOB 00pa30oBaTEeIbHOIO MpoLecca npou3BOAHTCS
B COOTBETCTBHM C [paBWJIaMH TEXHUKM O€30MacHOCTH W NPOTHBOMNOXKAPHBIMH, CaHUTApPHO-
rUIHEeHUYECKUMH TPeOOBAHUSIMH.

2 Lean, 3apaun, pyukuuu 6ubIHOTEKH

2.1.  OcHOBHBIMH LeNsIMHU U 3a1adamu Oubnuoreku LLkombl sBIsAOTCS:

e o0ecrieueHne y4YaCTHHUKOB 00pa3oBaTeNILHOTO Mpolecca JOCTYNnoM K HHpOpMaliH,
3HAHUSIM,  MJIESIM,  KYJBTYPHBIM  LIEHHOCTSIM  MOCPEJACTBOM  HCIMOJIb30BaHHA  OMOIMOTEYHO-
MH(POPMALMOHHLIX PecypcoB 00pa3oBaTe/bHOW OpraHM3alMKi Ha Pa3jIMuHBIX HOCHTENAX: OyMakHOM
(KkHWKHBIH (GoHI, (OHJ NEePHOAMYECKHX W3/aHWit); MarHuTHOM ((oHa ayanMo- M BHIEOKACCET);
uudpoBoM (CD-aucKn); KOMMYHHKaTHBHOM (KOMITBIOTEPHBIE CETH) M HHBIX HOCHTEISAX

e o0Oyuenue ocHoBaM OuOIMOTEUHO-OMOIHOrpaduuecKoit rPaMOTHOCTH.

® [pHUBJECUCHHE YYaALIUXCS K CHCTEMATHYECKOMY YTEHHIO Y4eOHOH. XyI0KEeCTBEHHOM.
HAYYHO-TIONYJISIPHOH JTUTEepaTypbl:

e  OpraHu3ailys YTEHHsS B LIENAX YCMEUIHOTO M3YUCHHs ydallUMHMCs YUEOHBIX IPEIMETOB,
JYHILEro ycBoeHus o011eo0pa3oBaTenbHbIX POrpamMmm;

e  COJCHCTBHE Pa3BUTHIO M03HABATE/ILHBIX HHTEPECOB U CMIOCOOHOCTEN yHalIUXCs,

e ocyuiectBiser aupdepenumposantoe OubnuoreuHo-uH(GOpMaMOHHOE 00CTyKHBaHHE
o0yuaroumxes:

e cojeiicTBHe  nejarornyeckum — paboTHMkam B noadope  Hay4yHO-METOAMYECKOH
JUTEPATYphl, KHHOPMUPOBAHKHE O HOBBIX MOCTYIIICHUX B OubiroTeuHbli Gouna;

®  COBEpILUEHCTBOBAHHE MPEAOCTaBsIEMbIX OUOIMOTEKON yCayr Ha OCHOBE BHEAPEHHS HOBBIX
MH()OPMALMOHHBIX TEXHOJOTHH M KOMIbIOTepH3auuu OHOIMOTeHHO-MH(YOPMALIMOHHBIX IPOLIECCOB,
(opmupoBanue koMpopTHOH OUOIHOTEUHOMH Cpe/ibl.

2.2.  bubinoreka BbINOJHSET CleAyoUHe QyHKIHK:

2.2.1. ®opmupyer doua OubianoTeuHO-MHPOPMALMOHHBIX peCcypcoB 00pa3oBaTENbHOM
OpraHu3aluu:

®  KOMIUIGKTYeT YHUBepCcalbHbli (OHJ yueOHBIMH, XYyI0KECTBEHHBIMHM, HAyYHBLIMH.
CTIPaBOYHBIMH, MEJArOrMYeCKUMH M HAyYHO-IOMYJSIPHBIMU JOKYMEHTAMHM Ha TPaJAMIHOHHBIX U
HETPaJMIIMOHHBIX HOCUTEISIX HH(OPMALIHK;

®  OCYLIECTBJISET pa3MelleHHE, OPraHN3aluI0 U COXPAHHOCTE JIOKYMEHTOB.

2.2.2. Co3znaer nH(GOPMALIMOHHYIO MTPOIYKIHIO:

®  OCYIIECTBIISICT aHAIUTHKO-CHHTETHYECKYIO TlepepaboTKy HH(popMaLuu;

® OpraHu3yeT W BeleT CrpaBo4HO-OMONMOrpaduueckuii anmapat: Kartajoru (andaBUTHbIMH,



CHCTEMATHUYECKUH), KapTOTEKH (CHCTEMAaTHYECKYlO KapTOTEeKy CTared, TeMaTH4YEeCKHE KapTOTEKH),
3JIEKTPOHHBIH KaTaJior, 6a3bl JaHHBIX MO NPoduII0 00pa3oBaTeIbHONH OpraHU3aluy;

. paspabarbiBaeT pekoMenaatenbHble Gubanorpapuueckie nocodus (Crucku, 0630psi,
yKa3aTeau U T.IL.).

2.2.3. Ocymecrsaser qupdepenunposanHoe 61bIMOTEUHO-HHPOPMALHOHHOE 00C/TYKHBAHNE
yHaLXCs:

®  npeaocTaBiseT HHPOPMALMOHHbBIC PECYPChI HA PA3IMUHBIX HOCHTEISX;

® opraHu3yeT OOyYyeHHME HaBbIKAM HE3aBHCUMOI0 OWOJIMOTEYHOro Mojb30BaTENs W
norpeduTens nHGOPMALIMK, COACHCTBYET HHTErPALIHH KOMIIJIEKCA 3HAHUI, yMEHUi1 U HABBIKOB PaGoThI
C KHMIOH ¥ MH(pOpMaLHEH;

®  OKa3bIBaeT MH(MOPMALMOHHYIO MOUIEPIKKY B pElieHHH 3aay, BO3SHHUKAIOUIMX B MPOLECCEe
y4ebHOii, camooOpa3oBaTeIbHON U JJOCYTOBOM AESATEIBHOCTH YYaAIUXCS;

®  OpraHM3yeT MacCcOBblE MEpOINpPUATHS, OPHEHTHPOBAHHBbIC HA pa3BUTHE O0OIIEeH WU
YUTATENbCKON KYJIbTYPbI JINYHOCTH;

®  CcoAelcTBYeT nelarornyeckuM padOTHHKAM B OpraHu3aliii 00pazoBaTellbHOrO rmpolecca u
JI0Cyra y4auiuxcsi.

2.2.4. Ocymectenser quddepeHuppoBanHoe OUOIHOTEUHO-HHPOPMALIHOHHOE 0OCITYKUBAHKHE
Mearornyeckux paboTHUKOB:

e  BbIBISET HH(OPMALMOHHBIE NMOTPEOHOCTH M YJOBJIETBOPSET 3arpoChbl, CBA3aHHbIE C
00y4eHHEeM, BOCITHTAHHEM YHAILIMXCSI;

e  BhIiBIAET HH(POPMALMOHHBIE NOTPEeOHOCTH M YJIOBJIETBOPSET 3anpockl B oOsacTw
Neaarorn4ecKuX MHHOBALIMH U HOBBIX TEXHOJIOTHH:

e cojeiicTByeT npoecCHOHANbHON KOMIETEHIIMH Me1aroroB, NOBLILIECHHIO KBATH(UKAIIUK,
MPOBEACHUIO ATTECTALIMH;

e OcyulecTBIsSieT Tekyiuee HH(pOpMHpOBaHME (JHM HHpOpMaUMH, 0030pbl  HOBBIX
MOCTYIJICHUH U nyOnKanmii);

e  CrnocoOCTBYET MPOBEACHUIO 3aHATHH MO (OPMUPOBAHUIO HH(OPMALMOHHON KYJIBTYpbI
yyalmxcst; sBisieTcs 6a3oi Juis NpOBEIEHUs NPAKTHYECKUX 3aHATHI Mo pabote ¢ MH(OPMALIMOHHBIMH
pecypcamu.

2.2.5. OcymectBasier quddeperupopartoe Oubanoreuno-nHGpopMalnoHHOE 00CIyKUBAHKE
poauTeNen (3aKOHHBIX TPEeCTaBUTENIEH) yualuuxcs:

e  VYJIOBJIETBOPSIET 3ampoChl [MOsb30BaTeNneii ¥ HHPOPMHUPYET O HOBBIX [OCTYIUIEHHSAX B
oubimorexy;

®  KOHCYJBTHPYET I10 BOIIPOCAM OpraHu3alii CEMEHHOT0 YTeHHs, 3HAKOMUT ¢ HHpopManuei
10 BOCIIMTAHUIO JETEi;

®  KOHCYJIbTHPYET IO BONpocaM y4eOHBIX M3aHUH JUIs ydalmuxcs.

3. Opranunsanus /1esTeJIbHOCTH OHOTHOTEKH

3.1. OOiee pyKOBOJACTBO AESTEIIBHOCTLIO OMOIMOTEKH OCYILECTBISET AUPEKTOP LIKOJIbI
HJIM YIIOJITHOMOYEHHOE UM JIULIO.

3.2.  PykoBojacTBO OHMOJMOTEKOH OCYLIECTBISICT 3aBejylolui Oubnuorekon (nedazoe-
oubnuomexaps,  bubrUOMeKapb), KOTOPBI  Ha3HA4aeTcs  pYKOBOAMTENEM  00pa3oBaTellbHOM
OpraHH3aluH.

3.3.  3BaBeaywomui  Oubamorexoit  (neducoe-oudbiuomerapb,  OudIUOMEKAPL)  HECET
OTBETCTBEHHOCTh B MpeJieiax CBOeH KOMIIETEHLIMH 3a OPraHM3alMio M pe3yJsibTaThl AEATEILHOCTH
OMOIHOTEKH B COOTBETCTBUH C (DYHKLIMOHAIBHBIMH 00S3aHHOCTAMH.

3.4.  3asenyioumii 6ubanorekoi (nedaeoe-oubiuomeraps, bubnruomexaps) pazpadarbiBaeT U
NpeACTaBiseT PYKOBOAUTENIO 00pa3oBaTe/bHOW OpraHu3alii Ha YTBEPXKAEHHE CJeAyIoLIne
JIOKYMEHTbI:

e noJoxkeHue o Gubnuoreke, npaBuia M0Jb30BaHUS OUOIMOTEKOH;

¢  CTPYKTYPY M IUTaTHOe pacnucanue OMOIMOTEKH, KOTOpble pa3padaThbiBalOTCs Ha OCHOBE
00BemMoB paborT;

®  [JJAHOBO-OTYETHYIO JOKYMEHTAIUIO;



3.5. Crpykrypy OMOIHOTEKH COCTABISIOT:
e a0OHEMEHT;
®  YHTaJbHbIN 3ai;
e OTAe] YUYeOHUKOB:
oraen uHpopmanroHHo-6ubarorpaduyeckoii padboThl;

3.6.  bubnnoreyHo-uHpOpMaLMOHHOE OOCIY)KHBAHHE OCYLIECTBISETCS B COOTBETCTBHM C
nporpaMMamu W rulaHamu  padotel  OMOGiMOTEKH 00pa3oBaTeLHOH OpraHM3allM Ha OCHOBE
OnbanoTeuHo-nH(GOPMALMOHHBIX PECYPCOB.

3.7.  bubnuotexa BipaBe MpeaoCTaBisiTh MIaTHbIE OUOIMOTEYHO-UH(POPMALIMOHHBIE YCTYTH,
NepeueHb KOTOPBIX ONPEAeIIeTcsl yCTaBOM 00pa3zoBaTenbHOi OpraHu3almu.

3.8.  bubnmnoreka obecrieunBaercs:

®  KOMIUIEKTOBaHHeM OMOIHOTEYHO-HH(OPMALIMOHHBIX PECYPCOB;

®  HeOOXOJMMbBIMH CITYKEOHBIMH M NMPOU3BOACTBEHHBIMU NOMELIEHUSIMH B COOTBETCTBHH CO
CTPYKTYPOii OMOIMOTEKH 1 HOPMATHBAMH 110 TEXHHKE 0€30MacHOCTH IKCIUIyaTallud KOMITBIOTEPOB H B

COOTBETCTBHUHU C IMOJIOKCHHUAMH CAHUTAPHBIX MPaBAJl © HOPMATHBOB, obecrneunBarOIUMH COXPaHHOCTb
KHHT

®  COBPEMCHHOMH 3JIEKTPOHHO-BBIYMCIUTEILHON, TEICKOMMYHHKAIIMOHHOW U KOMUPOBAJIbHO-
MHOYKHTE/IbHOH TEXHUKOH N HEOOXOAUMBIMHU IIPOIPAMMHBIMH MTPOIyKTaMH.

®  DPEMOHTOM M CEPBUCHBIM 00CTYKMBAHUEM TEXHHKH U 000py/l0BaHHs OUOIHOTEKH;

e  OMONMOTEUHON TEXHUKOI M KaHLEJISPCKUMH PUHAATICKHOCTIMH.

3.9.  OTBeTCTBEHHOCTb 3a CHCTEMATHYHOCTb W KAY€CTBO KOMITJIEKTOBAHUS OCHOBHOTO (hoHaa
Oubnuorekn, KoMIIeKTOBaHHEe yueOHOro (oHja B COOTBETCTBHH C (pe/iepabHbIMU MEPEYHIMH
yueOHHMKOB M y4eOHO-METOAMYECKUX H3JaHHi, co3/laHue HEOOXOAUMBIX YCIOBUH Ul AEATEIBHOCTH
OuONMMOTEKH HECeT JAMPEKTOP LIKOIbl MM YNOJHOMOUYEHHOE MM JIMLO B COOTBETCTBHHM C YCTABOM
[1kosbrI.

3.10. Pexum pabGotbl GubinoTekn onpejesieTcs 3aBeayrolwuM Oubimorekoi (nedazocom-
oubnuomerapem, 6ubauomexapem) B COOTBETCTBUU C MpaBHIaMu BHyTpeHHero pacnopsaka LIkosbr.
[Ipu onpenenenuu pexkuma pabotsl OUOIHOTEKH MPEyCMaTPHBAETCS BblJIEIIEHHE:

e JByXx 4acoB pabouyero BpeMEHH €XKEIHEBHO Ha BBINOJHEHHE BHYTPH OHOIMOTEYHON
paboThl:

e  QJIHOrO paza B MECSI[ — CAHUTAPHOI'O JIHs, B KOTOpbII 00C/Iy’)KMBaHUE M10JIb30BaTENCH He
IIPOU3BOANTCS;

e  He MEHEe OJIHOIO pa3a B MECsI — METOJAMUYECKOI0 JHS.

e B mensx obecrneueHusl palMoOHaJIBHOIO HCIOJb30BaHUs MH(POPMAIMOHHBIX PECYpCOB B
pabore ¢ gerbMu M IOHouiecTBOM Oubnuorexa [llkonel B3aumozeicTByeTr ¢ OubanMorekamu
Munucrepersa kynbTypbl Poccuiickoit Denepanuu.

4. Ynpasaenue. ItaTsi.

4.1. VYnpapnenue OUONMOTEKOH OCYILECTBASETCSI B COOTBETCTBMM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanun, cydnvekta Poceniickoit @enepaunn r.Mocksbl u ycraBom I1Ikosibl.

4.2.  OOuee pyKOBOJCTBO JIEATENbHOCTBIO OMONMMOTEKH ocyuecTBasieT aupektop Llkosbi
MJIH YTIOJITHOMOYEHHOE UM JIHLIO.

4.3. PykoBoactBo OuOAMOTEKOH OCyLIeCTBASET 3aBeayloluii Oubnuorexon (nedacoe-
oubauomexaps, dudIUOMEKAPL), KOTOPLIH HECET OTBETCTBEHHOCTH B IIPEJieaX CBOEH KOMIETCHIHH
nepea 06uecTBOM U JupeKkTopoM [IIKOIBI WAKM YITOJIHOMOYEHHBIM UM JIMLOM, OOyyalolmMMHcs, MX
poauTeNssMH (MHBIME 3aKOHHBIMH TPEJACTABUTENSAMH) 33 OPraHU3aLMIO M Pe3ybTaTbl JACATEIbHOCTH
OuOnMHOTEKH B  COOTBETCTBMH €  (DYHKUMOHAILHBIMH  OOS3aHHOCTSAMH, NPEAYCMOTPEHHBIMU
KBATH(HUKALMOHHBIMU TPeOOBaAHUSIMH, TPYAOBLIM JOroBopom M yctaBoM LIIkoJisl.

4.4. Bapenyroumii 6ubnuorekoi (nedacoe-oudiuomexaps, Oubauomeraps) HazHaA4YACTCS
jupekTopoM LIIKOJbl, MOKET SBIATHCA WIEHOM I1€1arOrH4eCcKoro KOJUIEKTHBA M BXOAMTH B COCTaB
Me/1aroruueckoro cosera 0011e00paz0BaTeILHOIO YUPEKACHHS.

4.5. MeroauyecKkoe COMPOBOKIACHHE JeATebHOCTH OubinoTeku obecrneyrBaeT CrnenuanucT
(MeToauceT) no y4yeOHbIM (QoHIaM M IIKOJbHLIM OuOIMOTeKam opraHa ymnpasieHusi 0Opa3OBaHHEM,



YUPCKIACHHUS  CUCTEMbl  MEPENOATOTOBKM M MOBBIIUCHHUS  KBAIM(UKALMKH,  PErHOHAIBHOIO
HH(OPMAIIMOHHOTO 1IEHTPA.

4.6.  llopsinok kommuiektoBanus wrara Oubnuorexn LIkonsl pernamentupyercs eé ycraBowm.

4.7.  Ha pabory B Oubnmoreky NPHHHMAIOTCS JMLA, HWMEIOIHE  HEOOXOAMMYIO
MpOQEeCcCHOHANbHYIO  MOATOTOBKY,  COOTBETCTBYIOLIYIO — TpeOOBaHMAM  KBaNM(PHKALMOHHOMN
XapaKTepUCTHKH M0 JOHKHOCTH M MOJYYEHHOH CHEelMaNIbHOCTH, NOATBEPK/ACHHYIO JIOKYMEHTAMH 00
obpa3oBaHUK U (WJIN) KBAIH(HKALIHK.

4.8. Paboruuku OubnuoTeKM MOrYT OCYLIECTBISATH NEAArOrHYECKYIO JIeATENbHOCTD.
Cosmemenne 6ubnuoTeuHO-HHYOPMALMOHHON M NEJArorMyYeckol AesTeIbHOCTH OCYIIECTBISETCS
paboTHHKOM OMOIHOTEKH TOJIBKO HA 10OPOBOJILHOI OCHOBE.

49. TpynoBble oTHOlICHUS pabOTHHUKOB OMONMOTEKH W 00I1€00pa30BATEILHOIO

YUPEKJICHUS PEryJIMPYIOTCS TPYAOBBIM JIOrOBOPOM, YCIIOBHSI KOTOPOIO HE JIOJDKHBI TIPOTHBOPEYHTH
3akoHonarenbeTBy Poceuniickoii @enepanmu o Tpyie.

- Y4er noeryniieHus: u BoIOLITHSI JOKYMEHTOB O0uO./HOTEYHOT0 oH/IA

5.1.  CaejieHus 0 BKIIOUaeMbIX B OMOIHOTEUHBIH (HOHI JOKYMEHTAX (PUKCHPYIOTCS B KHUIEC
cymmapHoro yvera Oubnuoreunoro Qouaa (rucmel cymmapnozo yuema 6ubiuomeyno2o ¢onod,
ACYPHAN).

5.2, CyMmMapHBIH y4YeT MOCTYIJICHUSI IJIEKTPOHHBIX CETEBBIX JIOKAJIbHBIX JIOKYMEHTOB
BEJIETCS B JIEKTPOHHOM peecTpe.

5.3.  JIOKYMEHTBI, MOJArOTOBJCHHbIE K MpHeMy B OuOnuoTeuHblid (OHI W CBEpEHHbIE €
@eaepajibHbIM CIUCKOM JKCTPEMHCTCKMX MaTEpHAllOB, TOABEPraloTcs nepBHuHoil obpaboTke wu
WHAWBUYaTbHOMY YYETY.

5.4. WuamBuayasibHbI y4eT JOKYMEHTOB OCYLIECTBIISETCS MYTEM IPUCBOECHMs KaKaomy
IKIEMILISAPY JIOKYMEHTA PErMCTPALlHOHHOIO HOMEpA, MHOI0 3HaKa B KayeCTBE PErdHCcTpallMOHHOTrO
HOMepa (CUCTEMHOTO HOMEpa KOMIBIOTEPHOH IpOorpaMmbl, IITPUX-Ko4a U Apyrux). MHanBuyanbHbIH
HOMEp 3aKperuisieTcss 3a JOKYMEHTOM Ha BCe BpeMsi €ro HaxokIcHHs B (oHje OMOIHOTEKH.
PerucrpaunonHubie HOMepa HMCKIIOYEHHbIX M3 (OHIA [JOKYMEHTOB HE [IPHCBAMBAIOTCS BHOBb
MPUHSTBIM JOKYMEHTaM.

5.5.  PerucrpauuoHHble HOMEpa MPOCTABIAIOTCS HEMOCPEACTBEHHO Ha JIOKYMEHTax M
OTPaXKAIOTCsl B PETHCTPE WHIMBH/YAILHOTO YUeTa J0KYMEHTOB, IPUHSTOM B OHOIHOTEKE.

5.6. B perucTp BNHUCHIBAIOTCS JaHHBIE O KaXKIOM JIOKYMEHTE: JaTa 3almucH B PErucTpe,
perucTpalOHHBIN HOMEP, KpaTkoe Oubnorpaduueckoe ornucanue J0KyMeHTa (aBTop, 3arjaBHe, TOM,
4acTh, BbIIYCK, MECTO U I'0OJ1 H3JAHUS ), LIeHA JJOKYMEHTA.

5.7.  WupuBuayanbHbId y4yeT TEpPUOJMYECKHX M3JaHUN BeAeTcs B PErMCTPallMOHHOMN
KapTOTEKEe MEPUOJNYECKHUX H3IaHHil, Mpe/Ha3HAYeHHOM /s y4yeTa KaKJ10ro Ha3BaHUS W KakK/10ro
IK3EMILIAPA (6 a6MOMAMU3UPOBUNILOL OA3e OUHNBIX).

5.8.  JlokymeHThl, BKItodaeMble B (hona Oubanoreku, mapkupytores. [lpu atom MoryT ObiTh
MCIIOJIL30BAHbBI IITEMIIC/IH, KHHIKHBIC 3HAKW, WHIAMBHJIyalIbHbIE HITPUXOBBIE KOJblL, JIPYIHE BH/bI
MapKHPOBKH.

5.9. Ha jokymeHTax, SBJSIIOLIMXCS MPUIOKEHHEM K OCHOBHOMY HOCHUTEII0 M  €ro
HEOTHEMJIEMOH HYaCTbIO, IPOCTABJISIIOTCS T€ KE PEKBU3UTBL, YTO U HA OCHOBHOM JIOKYMEHTE.

5.10. Ha npuHATBIX NEpBUYHBIX  YYETHBIX  JOKYMEHTaX  I[IPOM3BOIUTCS  3allMCh,
MOATBEPXKAAIOLIAsl, YTO MOCTYINUBIINE JOKYMEHThI NPUHATH B OnOMMoTeuHblit GoHA Kak B OOBEKT
0c000 LIEHHOTO JABHKMMOTO UMYLIECTBA WK KAaK B OOBEKT HHOTO JBMIKHMOTO UMYIIECTBA.

5.11. TlepBuunble y4eTHbIE JOKYMEHTbI, MOATBEpK/IatoHe (PAKT MOCTYMICHUS, TIEPEAArOTCs
B OyXrayTepuio JUisi BKJIFOUeHUsl B yueT OubaunoredHoro (oua.

5.12. JlokymeHnTsl BbIObIBalOT U3 OuOIMOTEUHOro (hoHaa B CBsI3M ¢ (PU3HUECKOil yTpaToi nin
4acTHYHOH JiHOO MoJHON yTpaToif mnoTpeduTenbCKUX CBOHCTB. BbIObIBaloOmME  JTOKYMEHTBI
UCK/II0YaIoTCst U3 OuOIHOTEUHOro (hOHAA U CIIUCHIBAIOTCS.

5.13. BbiObiTHE n0KyMEHTOB u3 OuOaMoTeuYHOro (oHma odopmisieTcss akKToM O CIHCAHWU
HCKITIOYEHHBIX 00beKTOB Oubanoreunoro ¢ouga no dopme 0504144 (nanee — akT O CIUCAHUM),
yTBEpXKAEeHHOH npukazom Munduna Poccun ot 30.03.2015 Ne 52h.

5.14. K axrty 0 crnucaHuM npusaraeTcsi CluCcOK Ha MCKIIOYeHHe 00beKTOB OHOIMOTEYHOIrO



donma (nmajee — CHUCOK), KOTOPBIH BKJIKOYAET CJEAYIOLIHE CBEICHHUS: PErUCTPALMOHHBIA HOMEp M
mwudp XpaHeHUs JIOKYMeHTa, Kpatkoe Oubimorpaduueckoe onucaHue, IlEHY JIOKYMEHTa,
3a()MKCUPOBAHHYIO B PErHCTPE HMHIAMBHIYAJIbHOIO ydeTa JOKYMEHTOB, KOI(P(HHUILHEHT [1EpEOLIeHKH,
LIeHY TOCJIe MEPEOLIEHKH U 00IIYI0 CTOUMOCTE UCKITIOYAEMbIX JIOKYMEHTOB.

5.15. Jlns mneyaTHbIX JOKYMEHTOB BPEMEHHOTO XpaHEHHs IOIMYyCKaeTcs 3amMeHa Crucka
KHUIKHBIMH (hOpMYJIsipamMH.

5.16. Jlns 10KyMeHTOB, 00pabOTaHHBIX I'PYMMOBBLIM (YIPOLIEHHBIM) CMOCOOOM, BMECTO
CIIMCKA JIaeTCs NepeyeHb PerucTpalMOHHBIX HOMEPOB, BU/I HCKIIIOYAEMbIX M3aHMH, HX KOJMYECTBO.

5.17. K axkTy 0 chnucaHu¥ no MpUYMHE YTpaThl M CIHUCKY MPHIIAraloTcsi JOKYMEHTbI,
MOATBEPIKIAAIOLME YTpaTy (MOSICHUTEIbHAS 3alicka, B Cly4ae KpaXu WM XUIIEHHs — MPOTOKOJI, aKT,
3aKJIIOYEHHE YIOJIHOMOYEHHBIX OpPraHoB, MpH BO3MELIEHHMH yiuepda — (MHAHCOBBIH JIOKYMEHT O
BO3MeUleHuu yiepoa).

5.18. Tlocne 3aBepiueHust MEPONPUATHH, NMPELYCMOTPEHHBIX AKTOM O CIHMCAHWUH, IEPBbIH
IK3EMILISP aKTa O CIIUCAHWU CO CITMCKOM H JIOKYMEHTOM, MOATBEPK/IAIOLIMM BbIOBITHE, IEpEaeTCs B
["opozckoii metoauueckuii ieHTp enapramenta oOpazoBanus roposa Mockssl (nanee I'MLI),BTopoii
IK3EMILISAP- B OyXranTepuio, TpeTuit dK3eMIsap ocraercs B Oubnuorexe



6. [IpoBepka Haan4YHst AOKYMEHTOB OHO/IHOTEUHOr0 hoHAA

6.1.  Ilposepka Hannumsi NOKymMeHTOB OuOaHOTeuHOro (onpa (nanee — nposepka (GoHsa)
POM3BOAMTCS B 00sI3aTEIBHOM MTOPSIKE:

®  [pH BbISBJIECHHHU (DAKTOB XMILEHHUS, 310YNOTPEOICHHUS WK TIOPYM JOKYMEHTOB;,

® B Cllyyae CTUXHMHOrO O€ICTBMA, MOXKapa WM JAPYTHX HUpe3BbIYalfHbIX CHTYyalMil,
BbI3BAHHBIX SKCTPEMAIbHBIMU YCIIOBUSIMMU:

®  [pH pcopraHu3al|y WK JIMKBUIALHH OHOIHOTEKH.

6.2. [lpx BbIABIEHMH B Mpolecce MPOBEPKH (OHAA OTCYTCTBYIOWIMX JIOKYMEHTOB H
HEBO3MOKHOCTH YCTAHOBJICHHSI BUHOBHBIX JIMIL YOBITKH 110 HE10CTa4aM CIHCHIBAIOTCS B COOTBETCTBHH
C JIEHCTBYIOLIMM 3aKOHOAATEILCTBOM.

i JenonpousBoacTeo

7.1. Opranuzaums  paboThl ¢ JIOKYMEHTamMH 10 y4eTy OuOiamoreunoro (onaa
OCYLIECTBJISIETCS 10 PABKIIAM BEJICHUS JIEI0NPOU3BO/ICTRA.

7.2. B bubnuorexe BenyTCst U XpaHSTCA:

®  PErucTpbl HHAMBHAYATbHOIO U CYMMapHOro yyera JoKyMeHTOB Oubanoreynoro ¢onmua:
MHBEHTApHbIE KHUTH;

KHHI'H CYMMapHOI'o y4era;

YKYPHAJ1 BbIJIaYH JIEKTPOHHBIX HOCUTEJICH;

JKypHas Bblauu yHeOHUKOB M0 KjlaccaM WM WHAMBHAYaTIbHbIE (GOpMYIISphIL:
AKThI O CIIMCAHUN MCKJIIOYEHHBIX 00BeKTOB OubMoTeyHoro goua;

®  y4YeTHbIC JIOKYMEHTBI, MOATBEPIJIAIOLINE MOCTYIUICHHE IOKYMEHTOB B OMOIMOTEYHBIH
(donn (HaknaHble, akThl O IPHEME, aKThl CIAYH-TTPHEMKH );

®  AKThl O IPOBEJECHUH WHBEHTAPU3AIIMH U IIPOBEPKH (OH/1A;

e  TeTpajlb yueTa KHHI, IIPUHSTBHIX B3aMEH YTEPSAHHBIX;

e TETpajib yyera W3/JaHWi, He TOUICKAIINX 3aMUCH B WHBEHTApHYIO KHHUTY (OpOLIIOpHbIH
donn);

e yuTartelbcKue GopMysIspbl;

e  AkTyanu3upoBaHHbIH «DejiepanbHbli CIIUCOK SKCTPEMHCTCKHX MATEPUAIIOBY B MEYaTHOM
U DJIEKTPOHHOM BM/IE:

e xypHan cBepok (ouna Lkons ¢ PenepajibHbIM CIHCKOM 3KCTPEMHCTCKHX MaTEpHasoB
(cobmoieHne 3aKOHOIATENLCTBA O MPOTHUBOACHCTBUU IKCTPEMU3MY H COOJIIOAEHHE 3aKOHA O 3allUTe
JIeTel OT BpeIHOH HH(OpMALIHK);

e aKkThl cBepok Oubnmoreuynoro ¢oujga ¢ DenepaabHbIM  CIHCKOM  IKCTPEMUCTCKUX
MaTepUasioB, aKTyau3aliiy CIKHCKa SKCTPEMUCTCKUX MaTepHalioB, 00 YHHUTOKEHUN HCKIIFOYEHHbBIX W3
oubnuoreyHoro (oHaa JIOKYMEHTOB BKIKOYCHHbIX B DejlepalibHblii  CIMHCOK  KCTPEMHCTCKUX
MaTteprasioB, OJIOKMPOBAHHH HHTEPHET-PECYPCOB:

e  dejepanbHble 3aKOHBL:
3akon «O6 Obpazosanuu B Poccuiickoit ®eepaunny;
3axon P® «O Gubnuoreynom gene»:
3akon P® or 25 wuions 2002 roma No 114-D3 «O npoTHBOAEHCTBHM 3KCTPEMHCTCKOM
JISITEJIBHOCTHY

- 3axoH P® ot 29 nekabps 2010 rona «O 3awmmre neredi ot nHGOpMALMH, NTPUYUHSIOLIEH Bpe/l
UX 3/10pOBbIO U (MJIK) Pa3BUTHION.

8. Pabdora oudamnoTexkH ¢ «@eiepabHBIM CIIHCKOM YKCTPEMHCTCKHX MAaTEPHAIOB»

8.1 B OubGrnnoteke 3anpemiaeTcs W3JlaHue U pacipocTpaHeHHe, XpaHEHHE U HCTI0/Ib30BAHHE
nevyaTHbIX, ayJ M0, ay IMOBU3YyallbHbIX H HHBIX MAaTEPUAJIOB, COACPIKALLUMX XOTS Obl OJIMH U3 TIPU3HAKOB,
PEIYCMOTPEHHBIX YacThio nepBoii cratby | @enepanbioro 3akona ot 25 utonst 2002r. Nel 14-P3 «O
MPOTHBOACHCTBHU IKCTPEMUCTCKOH JEATENbHOCTH.

8.2 Iopsiiox paboThi:



e Bo Bcex Oubnmorekax Illkonbl jgosmken ObiTh B Hanuuuu «DepepanbHblii  CIHUCOK
IKCTPEMHUCTCKUX MATEPHAIIOB) (B MEYATHOM M JJIEKTPOHHOM BH/JIE);

e Ha paboyeM cToJie KoMIbIoTEepa OMbIMOTEKaps JI0JKHA OBbITh pa3MellleHa aKTHBHAS CCblKa Ha

OCOM:

e paspaboran, yrBepxkaeH «lIpuka3 o co3naHMM KOMHCCHH MO CBEpKE [OCTYMNaIOLIEH
nuTEpaTypsl ¢ eiepaibHbIM CIIHCKOM IKCTPEMHCTCKUX MaTepPUAIOB B OUOIHOTEKAX KON,

e B Oubnuorexax LlIkonbl 10JKHBI HAXOJAMTBLCA JKypHAlbl cBepku «DenepaabHOro crucka
YKCTPEMHUCTCKUX MATEPHAIOBY C oH10M OHOIHOTEKH;

e  AKTyajnHM3alMs CIUCKa YKCTPEMHCTCKHX MaTepHallOB OCYLIECTBISETCS €KEMECAUYHO C
caiita Munmncrepersa toctuinu Poccuiickoii desiepaiini, 0 4em coCTaBIISIeTCs COOTBETCTBYIONIMI AKT.

e B coorsercrBuu ¢ ®eaepanbubiM 3akoHOM PD ot 29.12.2010 Ne 436 «O 3amure aerei ot
uH(OpMALUK, MPUUHHSIOLICH BPe/l X 3/I0POBbIO H PA3BHTHION, eAaroru-oubanorekapu BbIsIBISIOT U
MCKJIIOYAIOT U3 OTKPBITOrO JI0CTYMNa MeyaTHble W3/laHusl, COOTBETCTBYIOLINE 3HAKY WH(OPMALMOHHOMH
npoaykuuu 16+, 18+.

e nposepka (oHja OMONHOTEKH HA MpeJMET HAJIMYUSi B HEM YKCTPEMHCTCKHX MaTepHaIOB
JIOJDKHA TTPOBOJIMTBLCS CHCTEMATHUYECKM IYTEM CBEpPKH HMEOMXCs B (OHJE JOKYMEHTOB C
«DenepanabHbIM CIIMCKOM IKCTPEMHUCTCKUX MarepuaioBy». [lpu oOnapyxkeHun B OHIE JIOKYMEHTOB,
BKJIIOUEHHbIX B «®DesepaibHblii CIMCOK 9JKCTPEMHCTCKMX MaTepHalOB», OHW  H3bIMAIOTCH,
oOpMIISIIOTCS aKThl O CIHCAHHH M YHHYTOKEHHH MCKIIIOYEHHOH M3 OMOIMOTeKH JauTepaTypbl.
Pesynbratel npoBepku ¢ukcupoBate B <« KypHase cBepku ¢ «®DenepaibHbIM - CIIHMCKOM
IKCTPEMUCTCKUX MATEPHATIOBY;

e qoctynatouiue B OMOMMOTEKY JOKYMEHTBI B 00s3aT€/IbBHOM TOPSIAKE CBEPSAIOTCA €
«®DesiepalibHbIM  CIIUCKOM  DKCTPEMMCTCKUX — MarepuanoB». [Ipu  oOHapyKeHMH JIOKYMEHTOB,
BKJIIOUEHHBIX B «®DefepadbHblii CMHCOK IKCTPEMMCTCKMX MaTEpUaiOB», OHH  W3bIMAIOTCS,
ohopMIISIIOTCS AKTBI O CIHCAHUH W YHHYTOKCHHH UCKIIOYEHHOH H3 OMOIMOTEKH IMTEPATY Pbl.

9. IlpaBa u ob6s3anHOCTH OHO/IHOTEKH

9.1.  PaGorHuku 6GuOIMOTEK UMEIOT MPaBo:

9.1.1. CamocrostenbHo BbiOHpaTh  (OpMBI, CpeacTBA M MeTOAbl  OMOIMOTEYHO-
uH(opMaMoHHOrO  00cTy)kMBaHUs  00pa3oBaTENbHOTO W BOCIMTATEIBHOIO  MPOLECCOB B
COOTBETCTBMM € LIEJSIMM W 3aj1a4aMH, yKa3aHHbIMH B ycrtaBe LlIkoabl u nonoxenun o OGubamorexe
LIkounbr;

9.1.2. IlpoBOIUTHL B YCTAaHOBIECHHOM mopsiike (aKyabTaTHBHBIC 3aHITHS, YPOKH M KPYXKKH
Onbimoreuno-oubMorpadueckux 3HaH|H 1 HHPOPMALIHOHHOM KYJIBTYPBbI;

9.1.3. OnpeznensiTb KCTOYHUKH KOMILIEKTOBAHUS HH(OPMALIMOHHBIX PECYPCOB;

9.1.4. W3biMaTh W pean30BbIBATH JOKYMEHTBI U3 (DOHIOB B COOTBETCTBHHM C MHCTPYKIHUEH MO
yuety 6ubimoreunoro Qoua;

9.1.5. BelaaBarb HEOOXOAMMYIO YMTATENIO JUTEPATYPY TOJIBKO IMOCJIE CAadd KHHUI, CPOK
M0JIb30BaHMsI KOTOPBIX UCTEK.

9.1.6. OnpenensTh B COOTBETCTBHU € MpaBUIaMHU 110Jib30BaHus dubinorexkoit [kossbr,
YTBEP)KAEHHBIMH JupexkTopom [lIkonbl UM ynojHOMOYEHHBIM MM JIMLIIOM, M [0 COIJIACOBAHUIO C
POJIUTENILCKUM KOMHMTETOM WJIM [ONEYUTEIbCKUM COBETOM BMJIBI M pa3Mepbl KoMIeHcaluu yuepoa,
HAHECEHHOI0 MnoJsb3oBaTesimu OubinoTeke;

9.1.7. Buocuts npemnoxenus aupextopy IIkonbl UaM yNOTHOMOYEHHOMY MM JIMILYy T10
COBEPLICHCTBOBAHMIO OIUIAThl TPYAd, B TOM 4Mcie HaA0aBOK, JA0OIUIAT U IPEMHPOBaHHs PabOTHHKOB
OUOIHOTEKH 32 JIONOJHHUTENBHYIO PadoTy, HE BXO/ISLLYIO B KPYT OCHOBHBIX 00s3aHHOCTENH PaOOTHHKOB
OMOIMOTEKH: MO0 KOMIEHCALMOHHBIM MEPONPHUATHIM, CBS3aHHBIM C BPE/IHBIMH YC/IOBMAMM TpyZa
(6ubnuoTeuHas 1bUIb, TPEBBILIEHHE HOpMATHBA paboThl HA KOMIIBLIOTEPE);

9.1.8. VYwuactoBarth B ynpasienuu [1lkonsr B nopsiake, onpegensiemoM ycrasom I11kosbi:

9.1.9. 3ar. 6ubnuorekoit u OGubnuorexaps IlIKOABI MOXKET WMETh €XKEroAHblH OTIYCK 28
KaJICHAAPHBIX JHEH W JIOMOJHUTENbHBIA ONJIaUWBAEMBIH OTMYCK B COOTBETCTBHH C KOJUIEKTHBHBIM
JIOTOBOPOM MEX/ly paDOTHUKaMH U pyKoBoAcTBOM [IIKkosibl Wil HHBIMH JIOKATbHBIMH HOPMATHBHBIMH
aKTamH, rejaaror-oOubiMoTekapb MOKET HMETh €KEr0/IHbIH OTIYCK 56 KajleH/1apHbIX JHEH.



9.1.10. Bbith mpencTaneHHbIME K pasimuHbIM (OpMaM MOOLIpEHHS, HArpajaM H 3Haka
OT/IHYHS, IPELYCMOTPEHHBIM /Ul pabOTHHKOB 00pa3oBaHKs U KyJIbTYPbI;

9.1.11. YuyacTBOBaTh B COOTBETCTBHHU C 3aKOHOJAATENLCTBOM Poccuiickoit denepaiuu B paboTe
OMONIMOTEUHDBIX acCoMALni HITH COIO30B.

9.2. Paborauku 6ubaMoTex 00s13aHbI:

9.2.1. OGecneunThb 10IL30BATENSIM BO3MOXKHOCTb PabOThl ¢ HH(POPMALIMOHHBIMH pecypcaMu
Oubnuorexu;

9.2.2. MudopmupoBath 1onb30BaTelNeii 0 BUAAX 1PEIOCTABISEMbIX OHOIHOTEKOH YCIyT;

9.2.3. O6ecneunTs Hay4YHYIO OpraHu3alKio GOHIOB U KaTaIOrOB;

9.2.4. ®opmupoBarh (POH/IBI B COOTBETCTBUH C YTBEPIKACHHBIMU (peepaibHbIMKH MEPEUHAMH
y4eOHBIX HW31aHui, oOpaszoBarenbHbIMM TporpamMmamu [lkosbl, MWHTEpecamMH, NOTPeOHOCTAMH U
3alpocaMi BCEX KaTeropuii rnojib3oBaTereii;

9.2.5. CogeplieHcTBOBATH uHpopmarmonHo-oubnuorpapuyeckoe 1 Oubnuoreunoe
obcity)KuBaHKie NOJIb30BaTENEH;

9.2.6. ObGecneunBarth  COXpPAHHOCTH  HCMOJL30BAHUS ~ HOCHTENed  MHpOpMALMH, KX
CHCTEMATH3AlIMIO, Pa3MELICHHE U XPaHEHHE;

9.2.7. ObecneuuBarh pexum pabOTbl B COOTBETCTBHH C MOTPEOHOCTSAMM MOJIb30BATENEH |
paboToii 00111e00pa3z0BaATENIBLHOIO YUPEKACHMS;

9.2.8. OtuuThIBaTHCS B YCTaHOBJIEHHOM nopsiJike nepezn PYKOBOJMTEIEM
006111e00pa30BaTEILHOIO YUPEKIACHHS;

9.2.9. TlloBblaTh KBATH(UKAIMIO.

10.  TlpaBa mu o0si3aHHOCTH NMOJAb30BaTe 1€l OHGIHOTEKH

10.1.  Tlonwk3oBatenu 6MOAMOTEKH UMEIOT [1PaABO:
10.1.1. Toayyars noauyio uHpopmailnio o coctase 6ubaroTeuHoro Gponaa. HHHOPMALHOHHBIX
pecypcax M npejaocTaBisieMblX OUOIMOTEKOH yeayrax:
10.1.2. [Noab3oBarbes cripaBouHo-0ubnorpaduyeckuMm anmnapatom 6ubIHOTEKH:;
10.1.3. TMosry4aTh KOHCYJIbTALMOHHYIO IOMOLLb B TIOMCKE W BBIOOPE HCTOUHMKOB MH(OPMALIHK;
10.1.4. nonyuats B Oubnuoreke yupexkaeHnus yueOHUKM M yuyeOHble NMOCOOMsI MpHM MX HaIMuYKUK B
OubnnoTeuHoM (oOHAE M IOCTATOUHOM KOJIMYECTBE JK3EMIUISIPOB HA CPOK, KaK MpaBuilo, J10
ONHOr0 Trojia, Ads OCBOEHWsl yueOHBIX TMPEAMETOB, KypCOB, AMCLMIUIIMH (Moaynei) 3a
npegenamMu  deaepanbHbiX  rOCYAapcTBEHHbIX  00pa3oBaTe/bHbIX  CTAHAAPTOB M (MIM)
MoJlydeHusl MiaTHbIX 00pa3oBaTesbHbIX YCiyr o0yqaloLm1ecs:
10.1.5.
10.1.6. ITony4ats BO BpeMeHHOE I0JIb30BaHHE HA aDOHEMEHTE W B YMTAJILHOM 3aji¢ MedYaTHbie
U3JIaHUs, ay/IMOBU3YaIbHbBIE JOKYMEHTBI U JIPYTHe HCTOYHMKH HH(pOPMALIMHK;
10.1.7. [lpoasieBath CpoK MOJb30BaHUS JOKYMEHTAMHU;
10.1.8. [Tonyuyats Temaruueckue, ¢akrorpaduyeckue, yrounstoume v Oubnumorpaduueckue
CrpaBKH Ha ocHOBE (hoHaa OGubIUOTEKHU;
10.1.9. TTony4ars KOHCYJIBTALIMOHHYIO 1OMOLIbL B paboTe ¢ MH(popMaLUell Ha HETPaIHLIMOHHBIX
HOCHUTEISX TIPU NOJB30BAHUH YIEKTPOHHBIM U HHBIM 000PYI0BaHHEM;
10.1.10; Y4acTBOBaTh B MEPOTIPUSTHSIX, TPOBOAMMbBIX OHOIHOTEKOM;
10.3.11. Obpawmarbess JUIsi  pa3zpelieHuss KOH(PJIHKTHOW CHUTyaluuu K PYKOBOJMTENIO
obuieobpazoBaTenbHOr0 YUPEIKACHHS UITH YITOJIHOMOUYEHHOMY MM JIMLLY.

10.2. Tlonb3oBarenu 6ubimorexn 00s3aHbI:
10.2.1. Cobmonare npasuia nojb30BaHust OMOIMOTEKOI;

HE JieNlaTh B KHHUIax MO/JYEPKMBAHMM, TOMETOK)., MHbIM JOKYMEHTaM Ha pPa3jIMYHbIX HOCHTENsX,
000pyI0BaHUIO, HHBEHTAPIO;

10.2.3. [logaepkuBaTh NOPSA0K PACCTAHOBKH TOKYMEHTOB B OTKPBITOM JIOCTYNe OGHOIHOTEKH,
pacrosioKeHUsl KapTOUEK B KaTaJloraX U KapToTeKax;

10.2.4. ITonb30BaTbesl LEHHBIMH M CIPABOYHBIMH JIOKYMEHTAMH TOJIbKO B [MOMEILCHHH
oubnuoreku;



10.2.5. Y6enutbes npu nouydennu 10kyMeHTOB B OTCYTCTBHH 1e)eKTOB, a IIpH OOHAPYKEHHH
npouHdopmMupoBaTh 006 3ToM padorHika OubanoTekn. OTBETCTBEHHOCTD 3a OOHApY KeHHbIE Je(eKThI
B C/1aBAE€MbIX JIOKYMEHTAX HECET MOC/eIHUIT MOJIb30BaTE b,

10.2.6. PacnuceiBaTbesi B YMTATENLCKOM (DOpMYJIsipe 3a KaXKAbIH MOJIYYEHHBIH JIOKYMEHT
(Mckmouenue - obyyvaromuecs |1 K1accoB);

10.2.7. Bo3Bpaiarh J0KyMeHTbl B OHOIHOTEKY B YCTAHOBJIEHHBIE CPOKH;

10.2.8. 3ameHATH I0KyMeHTbI OMOIMOTEKH B Cllydae WX yTPAThl HJIM MOPUM UM PABHOLEHHBIMH;

10.2.9. TonHocTEIO paccunTarbest ¢ OUOIMOTEKON MO UCTEUEHHH CpoKa 0OyUEHUs I PaBOThI
B 0011€00pazoBaTeIbHOM YUPEKICHUH.

10.2.10. Bo3Bpaiiats B KoHIe yueOHOr0 rojia Bce yueOHble H3aHusl KJIACCHOMY PYKOBOIUTEITIO.

10.3. Tlopsiiok nosb3oBaHusi OUOIHOTEKOIN:

10.3.1. 3anucy  obyuatowmxest  oOuieoOpa3oBaTeIbHOTO — yupeKAeHUsT B OuOIHOTEKY
MPOU3BOAMTCS 110 CITMCOUYHOMY COCTaBY KJlacca B HHAMBH/IYA/IbHOM MOPSKE, MeIarornyeckux U HHbIX
paboTHUKOB 00111e00pa30BaTEILHOrO YUPEIKACHUSA, POJAMUTEIeH (MHBIX 3aKOHHBIX TpeJCTaBUTE/CH)
obyuatomuxces - no nacnopry uian ®.M.0. u konTakTHOMY TeleoHy:

10.3.2. Ilepeperucrpanus rnosb3oBaresieii OMOIMOTEKH POU3BOAMTCS €XKEro/IHO;

10.3.3. JlokyMEHTOM, [MOJATBEPIXAAKOLIMM [PaBO [MOJIb30BaHUST OUOJIMOTEKOH, SIBISETCS
YHTATENILCKUH (popMyIIsip:

10.3.4. Ynrarensckuii hopmynsip GpuUKCHUpyeT AaTy BblJaud [OJIb30BATENIO JOKYMEHTOB W3
(donaa 6MOIMOTEKH U UX BO3BpAleHHS B OHOIHOTEKY.

10.4. [lopsiaok nonab3oBaHusi aDOHEMEHTOM:

10.4.1. [Tonb3oBaTenu MMEIOT MPaBO MOJYYHTh HA JOM W3 MHOTOTOMHBIX H3JaHUi He Gosee
JBYX IOKYMEHTOB O/IHOBPEMEHHO;

10.4.2. MakcuMaibHbie CPOKH MOJIb30BaHUs JOKYMEHTaAMM:

- y4eOHHMKH U yueOHbIe nocoOust - yueOHbIH roj;

- Hay4HO-IIONYJIsSipHasl, MO3HABATEIbHAs, XY10KECTBEHHAs! JINTEpaTypa - 1 MecslL;

- IEpUO/INYECKHE U31aHusl, U31aHUs TTOBBILIEHHOTO crpoca - 15 nneit;

10.4.3. ITosb30BaTesiu MOTYT NPOJIUTH CPOK TOJIb30BAHUS JOKYMEHTAMH, €CJIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHbBI APYTUX MOIb30BATENEH.

10.5. Tlopsi0ok nonb30BaHus YUTAIBHBIM 3AJI0M:

10.5.1. JlokyMeHTBI, Npe/iHa3HaYeHHbIE Ul padOThI B UHTAJIbHOM 3aJI€, Ha JIOM HE BbIAAIOTCS:

10.5.2. DHnukioneMu, CHpaBOYHUKH, PEAKHE, LEHHbIE M HMMEIOLIHMECs B €AMHCTBEHHOM
IK3EMILIAPE JOKYMEHTBI BbIIAKOTCS TOILKO /Ulsi padOThI B YUTAIIbHOM 3aJie.

10.6. Tlopsiiok paboThl ¢ KOMIIBIOTEPOM, PACMIOJIOKEHHBIM B OHOIHOTEKE:

10.6.1. PaGoTta ¢ KOMIBIOTEPOM YYAaCTHHKOB 0Opa3oBaTeIbHOrO MpoLEcca MPOU3BOAMUTCS I10
rpaduky., yTBepKICHHOMY PYKOBOJAMTENIEM YUPEKICHHUS, H B IPUCYTCTBHH COTPY/IHHKA OMOIHOTEKH

10.6.2. Pazpemaercst paboTa 3a OJAHUM MEPCOHATBHBIM KOMITBIOTEPOM HE Ooliee ABYX 4YEI0BEK
0JIHOBPEMEHHO:

10.6.3. Tlonb3oBartens uMeeT npaBo padoTaTh ¢ HETPAJULMOHHBIM HOCHTEIEM HH(pOpPMalMH
[10CJI€ NPE/IBAPUTENILHOTO TECTUPOBAHUS €r0 PaOOTHUKOM OMOIHOTEKH;

10.6.4.Ilo Bcem Bomnpocam mnoucka uHdpopmauuu B MuTepHeTe M0JIb30BaTElb JOJIKEH
obpamarbesi K paborHuky OubGiuoTeku; 3anpeiaercs oOpauleHue K pecypcam Murephera,
NpeAnoaraLnm orary;

10.6.5. PaBota ¢ KOMNBIOTEPOM MPOU3BOJUTCS COIJIACHO  YTBEPIKAEHHBIM  CaHMTApHO-
THITMEHUYECKHUM TpeOOBaHUSIM.

10.7 Ilopsizok BbI1a4H U IpHeM Y4eOHHKOB H Y4eOHBIX 110CO0Mii.

10.7.1 Yuebuuku /uis 00yyarommxcs 1o nporpaMmam HauyalbHOro oOLIero, OCHOBHOroO 001LEero
¥ cpejiHero obuiero o6pa3oBaHus BbIAIOTCSA B Havalle yu4eOHOro roja rnoj noAmtch KJIacCHOro
pyxoBoauTens; hakT Beinaun (uxcupyercs B «KypHane Bbuiaun yueGHUKOBY.

KnaccHblil pykoBoAUTENb pacrpeaenseT yaeOHUKH MEXKLY yYaluMHCs, B TeUeHHe yueOHoro
rojia CIeUT 3a UX COXPAHHOCTBIO U OepelkHbIM OTHOLLIEHHEM. B KoHLe yueOHOro roaa yueOHHKH



CHAIOTC B OMOIMOTEKY B MOJIHOM 00BEME, 0 UEM BHOCHTCS COOTBETCTBYIOLIAs 3aMKCh B «KypHa
BbIIAYH YUEOHUKOBY.

10.7.2 Cnava u Bblgaua y4eOHMKOB OCYLLECTBIISCTCS 10 rpaduKy, yTBEPKAEHHOMY
3aMECTUTEJIEM JUPEKTOPa/3aBeAyIOIMM OUOINOTEKOM LIKOJbI.

10.7.3 Yuyaiumecs BbIYCKHBIX KJIACCOB MEpe MoJlyueHHEM JOKYMEHTa 00 OKOHYaHUH 1IKOJIbl
00s13aHbI MOJHOCTLIO PACCUUTATLCS ¢ OUOTHOTEKOM.

10.7.4 YueOubie nocoOusi, yueOHUKH. M10J1y4EHHbIE B OTPAHHYEHHOM KOJMYECTBE U

npejHa3HavyeHHbIe JIs padoThl Ha ypoKax, BbIIAIOTCS B KAOMHETHI [M0/1 JIMYHY OTBETCTBEHHOCTh
YUHTEIs1.

8. Cpok eiicTBHA NMOJI0KEHUS
8.1.  Cpok aeficTBUS JaHHOTO MOJIOKEHHSI HE OIPAHUYEH.
8.2. Ilpm u3MeHEHMH HOPMATHUBHO-NPABOBBLIX JIOKYMEHTOB, PEIIaMEHTHPYIOLIHX JICATENbHOCTD

[1IKosBL, B MONOKEHHE BHOCSATCS W3MEHEHHSI B COOTBETCTBHH ¢ YCTAHOBIIEHHBIM 3aKOHOAATEIbCTBOM
nopsiAKe.



